
The Northeastern Illinois University Financial Aid Office requires an authorization to disburse funds 
against your University billing account. Here are the steps and a visual of how to say ‘yes’ to the Title 
IV Authorization. 

 Log in to your NEIUport account (https://www.neiu.edu/neiuport) 

 Click in the ‘Financial Aid Requirements’ Menu. Once you have seen the gold triangle 
asking for Title IV Authorization, click the words ‘View Questions’ in the red bar labeled 
‘Responses Required.’ 

 Answer ALL SIX Questions – the fourth question is the Title IV Authorization 
 Click the ‘Submit’ button.   
 If you are unable to click ‘Submit’ or answer the question, please provide our office with a 

written authorization statement containing your signature and today’s date.  A print out of 
NEIUport with the authorization question is acceptable as long as your signature is included. 

 Once our office has reviewed your answer ‘yes’ the ‘Title IV Authorization’ will now appear 

with a green check mark under ‘Financial Aid Requirements.’ 

 
 


